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Changes since the previous version 
 

This guidance has undergone a significant overhaul since the previous version (v4 2007). In 
updating the guidance we have endeavoured to incorporate feedback from Treasurers 
throughout, and in particular we have consulted the Area Treasurer Sounding Board (ATSB) both 
during the update process and before publication of the guidance on our website. We thus hope 
that you find the guidance to be a significant improvement, especially in terms of clarity, 
relevance and conciseness. 
 
The following major changes have been made: 
 

 Change in format from a printed handbook to a collection of online factsheets. These are 
designed to be ‘dipped into’ when advice on a topic is needed, rather than read from 
cover to cover. 

 New sections on funding and reserves, Unity Trust banking, use of charitable funds, using 
funds effectively and external grant funding. 

 Updates to reflect current practice and regulatory requirements. 

 Overall, a more concise and accessible format. 
 
Please note that this guidance supersedes all previous Treasurer guidance and circulars. In 
future, rather than developing a new version of the guidance every few years it is intended that 
individual factsheets will be updated periodically – each factsheet contains an ‘updated date’ 
allowing Treasurers to keep track of version changes. When significant updates are made a news 
item will be posted on our volunteer website: www.ramblers.org.uk/volunteer. 
 
If you have any suggested amendments or additions to the guidance, please get in touch. 
 
Materiality 
 

Throughout this guidance, please bear in mind the expectation that the higher the value of your 
transactions and balances, the more robust your financial processes and controls need to be. We 
particularly wish to avoid placing onerous administration requirements on low spending Groups. 
 
Useful contacts 
 

Contact Useful for… Details 

Finance team Area and Group finance queries Email: areagroupfinance@ramblers.org.uk 

Phone: 0207 339 8581 

Ramblers staff Volunteer support across all 
roles and Ramblers activities 

Web: See the ‘key staff contacts’ list at 
www.ramblers.org.uk/Volunteer/KeyContacts  

Phone: 0207 339 8500    (central office) 

Charity 
Commission
  

Information on the legal and 
regularity requirements for 
charities 

Web: www.charity-commission.gov.uk 

Phone: 0845 300 0218 

HM Revenue 
and Customs 

Information on tax matters and 
Gift Aid 

Web: www.hmrc.gov.uk    

Phone: 0845 302 0203 

Unity Trust 
Bank 

New account applications and 
general account enquiries 

Web: www.unity.co.uk 

Phone: 0845 140 1000 

http://www.ramblers.org.uk/volunteer
mailto:areagroupfinance@ramblers.org.uk
http://www.ramblers.org.uk/Volunteer/KeyContacts
http://www.charity-commission.gov.uk/
http://www.hmrc.gov.uk/
http://www.unity.co.uk/
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Annual timetable 
 

October November 

Area and Group budgets approved 

Budget appeals process begins (if necessary) 

Quarterly Area funding: payment 1 

Deadline for Group annual returns to Area 

Deadline for Area and Group annual returns to 

central office 

Budget appeals process concludes 

Statutory accounts audit commences 

December January 

Sample testing of Area and Group returns Quarterly Area funding: payment 2 

February March 

Consolidation of Area and Group accounts 

complete 

Audited closing balances advised to Areas 

Results of reserves review sent to Areas 

April May 

General Council 

Quarterly Area funding: payment 3 

Budgeting packs distributed 

June July 

 Quarterly Area funding: payment 4 

Deadline for Group budgets to Area 

August September 

Deadline for Area and Group budgets to central 

office 

Annual return packs distributed 

Central review of Area and Group budgets 

 
Items in blue indicate processes carried out by Ramblers central office.  
Items in green indicate processes carried out by Areas and Groups. 

 
Updated: August 2012 


